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AGENDA 

 
LIBRARY BOARD OF TRUSTEES MEETING 

 

Monday, August 25, 2014 
5:30 p.m. 

 
San Mateo Main Library, Cedar Room 

55 West Third Avenue 
San Mateo, California 94402 

 

 
OPENING 

   Pledge of Allegiance 

   Roll Call 

 
CONSENT CALENDAR  
All matters listed under the Consent Calendar are considered by the Board to be routine and will be enacted by one 
motion without discussion. If discussion is desired, that item may be removed and considered separately. 
 
1.  BOARD OF TRUSTEES MINUTES APPROVAL

Approve the Library Board of Trustees meeting minutes of July 28, 2014.
2.  FINANCIAL REPORT 

Approve the Financial Reports for the month of July, 2014.
3.  GIFTS 

Accept gifts and donations to the San Mateo Public Library made in the month of July, 2014. 
 
PUBLIC COMMENT 
Persons wishing to comment on any item not appearing on the agenda may submit to the Executive Assistant a 
“Request to Speak” form. State law prevents the Board from taking action on any matter not on this agenda. Your 
comments may be referred to staff for further review. 
 
COMMUNICATIONS 
4.  ADULT LITERACY AWARENESS MONTH

  City Council will issue a Proclamation recognizing September as “Adult Literacy Awareness Month” at the 
Council meeting on September 2, 2014, 7:00 pm. 

5.  CERTIFICATION OF POPULATION SERVED

  Communication from the State Librarian Greg Lucas of the annual certification of population served by the 
San Mateo Public Library (as of January 1, 2014). 
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OLD BUSINESS ‐ None 

 
NEW BUSINESS 
6.  ANNUAL REPORT FY 2013‐14 

  City Librarian Ben Ocon will present the Annual Report brochure for the 2013‐14 fiscal year. 

7.  BIOTECHNOLOGY PROGRAM UPDATE

  Liz Perry, Biotechnology Librarian, will share an update of the Library’s biotechnology program’s hosting of
student biotechnology projects and summer internships. 

8.  DONOR RECOGNTION SIGNAGE PROPOSAL

  Frank Elliot, President of the San Mateo Public Library Foundation Board, will present a donor recognition 
signage proposal to name the Book Bubble space in the Children’s department in honor of Frances Bohannon 
Nelson (1922‐2013); the proposal is tied to a forthcoming gift by the Bohannon Foundation. 

9.  UPDATING CALENDAR OF LIBRARY CLOSURES, 2014‐15

  Acknowledge the closure of San Mateo libraries on November 6, 2014, for the annual Staff Development Day
in‐service training of Library employees. 

   

REPORTS 

10.  LIBRARY BOARD PRESIDENT 

11.  CITY LIBRARIAN 

12.  LIBRARY FOUNDATION PRESIDENT & DEVELOPMENT DIRECTOR

 
ADJOURNMENT 
 
 
Agendas are posted on the City’s website by the Friday preceding each Board Meeting. Any supplemental material distributed to members of 

the Board of Trustees after the posting of this agenda will be available for public review in the Library’s Administrative office. 
 

In compliance with the Americans with Disabilities Act, those with disabilities requiring special accommodations to participate in this meeting 
may contact the Library Administrative Office at (650) 522‐7802 or hstewart@cityofsanmateo.org. Notification 48 hours prior to the meeting 

will enable the City to make reasonable arrangements to ensure accessibility to this meeting. 
 



CITY OF SAN MATEO 
LIBRARY BOARD OF TRUSTEES 

                                                 July 28, 2014 

 
Meeting Minutes 

 
CALL TO ORDER  
The meeting was called to order by Robin Rodricks, Vice President of the Library Board of 
Trustees at 5:31 p.m. 
 
PLEDGE OF ALLEGIANCE & ROLL CALL 
Ms. Rodricks led those in attendance with the Pledge of Allegiance. Present were: Library 
Board members Susan Monroe and Mitra Haddad; City Librarian Ben Ocón; Deputy City 
Librarian Elliot Warren; and Executive Assistant Heather Stewart. President Sarah Giffen 
and Trustee Dr. Al Acena were excused.  
 
CONSENT CALENDAR 
1. The approval of the June 30, 2014 minutes was tabled to the next meeting due to lack 

of quorum of participating trustees. 
 
The following items of the Consent Calendar were approved with one motion made by Ms. 
Haddad, seconded by Ms. Monroe and with a vote of 3-0. 
2. Financial Report for June, 2014 
3. Acceptance of Gifts for May, 2014 and June, 2014 
 
PUBLIC COMMENT  
None. 
 
COMMUNICATION  
4. National Night Out 

The Board discussed the 2014 National Night Out event at the King Community Center 
on August 5 and discussed their participation at the Library’s information table. 

 
UNFINISHED BUSINESS 
5. Artwork Signage: Sam Francis Monotype  

The Library Board discussed the recommendation of the Civic Arts Committee to 
include the phrase “and raised” to the suggested language from the Sam Francis 
Foundation. Ms. Monroe made a motion, seconded by Ms. Haddad, motion carried 3-0. 

 
NEW BUSINESS 
6. Ribbon Cutting Functions to Extend Library Hours 

Mr. Ocón shared a recap and photos from the ribbon cutting events at each library 
facility on July 7 and 8 to commemorate the new hours of service.  Ms. Rodricks 
recounted her experience at each ribbon cutting ceremony that also included the 
participation of Trustees Sarah Giffen and Dr. Acena. 
 

7. The Big Lift’s “Little Free Libraries” 
Mr. Ocón shared the effort of The Big Lift to provide “Little Free Libraries” in the 
community at places where children gather.  Community members and organizations 
can request to host or sponsor a Little Free Library within the City of San Mateo or 
elsewhere within San Mateo County.  Interested persons can inquire at the Library.  



San Mateo Public Library 
Board of Trustees 

Minutes of July 28, 2014 
Page 2 of 2 

 

   

 
8. Edge Initiative 

Deputy City Librarian Elliot Warren presented information about a special technology 
initiative—the Edge Initiative—that will help libraries improve access to information for 
their respective communities. Sponsored by the Bill and Melinda Gates Foundation, 
the vision of the program is that “all people should have opportunities to enrich and 
improve their lives through open access to information, communication, and 
technology services provided by public libraries” with a focus on “helping libraries 
create a path for the continuous growth and development of their public technology 
services.”  This process includes a self-assessment of current services and areas for 
growth.  Mr. Warren also shared information and ideas for future plans with the Board. 
 

  REPORTS 
9. Library Board President – Ms. Rodricks had no report in Ms. Giffen’s absence. 

 
10. City Librarian—Mr. Ocón shared highlights of his City Librarian’s Report  

 The success of the 2014 Summer Learning Programs for children and teens. 
 The Summer Learning Program’s “Paws to Read” theme and the upcoming 

presentation from the Peninsula Humane Society. 
 Macy’s (Hillsdale Mall) support of the “Be Book Smart” promotion (June 18-July 13) 

to raise funds for Reading is Fundamental that will donate free children’s books to 
the San Mateo Public Library. 
 

OTHER BUSINESS 
 There was no other business.  
 Ms. Rodricks adjourned the meeting at 6:32 pm. 

 
Next Meeting:  The Library Board will next meet on Monday, August 25, 2014, 5:30 
p.m. Cedar Room, Main Library. 

 
Submitted by:  

  

       
__________________________________________________________ August 16, 2014 

Susan Monroe, Secretary 2014-15         Date 













 
 
 
 
 

 
 
 

 
 

GIFTS LIST:  JULY 2014 
 

   
   

No gifts 
     



 
 

 

ADMINISTRATIVE REPORT 
 

TO:  LIBRARY BOARD OF TRUSTEES 

FROM:  BEN OCON, CITY LIBRARIAN 

MEETING DATE:  AUGUST 25, 2014 

SUBJECT: 
DONOR RECOGNITION SIGNAGE PROPOSAL (TO BE PRESENTED BY 
LIBRARY FOUNDATION PRESIDENT FRANK ELLIOTT) 

 
ROLE OF THE LIBRARY BOARD 
Prior to the capital campaign for the new Main Library, the Library Board of Trustees were 
officially designated by the City Council to approve all donor recognition signage in the library.    
Since 2006, the Library Board has fulfilled this important role. 
 
BACKGROUND 
The San Mateo Public Library Foundation will present a donor recognition signage proposal on 
behalf of the Bohannon Foundation in recognition of a forthcoming donation of $100,000.  The 
proposed signage will honor Frances Bohannon Nelson (1922‐2013), former President of the 
Bohannon Development Company and longtime community stakeholder in San Mateo.  Through 
the years, the Library has benefitted by the generosity of the Bohannon family.   (See attachment) 
 
[Notes:  The Hillsdale Branch opened in 1957 on land that was donated by the Bohannon family; 
and the Library’s business collection was established by a grant from David D. Bohannon, Mrs. Nelson’s 
father, to provide materials that meet the business needs of the community]   
 

SIGNAGE DESCRIPTION 
The proposed signage is an original design that varies from the recommended donor recognition 
signage protocols developed by the EHDD architectural firm for the new Main Library.  (See 
attachment)  Variations in the proposed design are in the size, shape, font, use of photograph and 
amount of wording.  The proposed signage will also be fabricated by a contractor selected by the 
donor.   
 
There are two earlier variations of the donor recognition signage in the Main Library.  (See 
attachments) 
 

Agenda Item #8



Library Board of Trustees    August 25, 2014 
Donor Recognition Signage Proposal (Bohannon Foundation)  Page 2 

 

BUDGET IMPACTS 
The proposed signage will be fabricated and installed by Ellis & Ellis Sign Systems and the cost will 
be absorbed by the Bohannon Foundation.  There are no budgetary impacts. 
 
DECISION OPTIONS 
The options for the Library Board to consider are as follows:  To approve the proposed signage 
design as presented; to approve the proposed signage contingent on modifications that may be 
suggested by the Board; or to decline the proposal. 
 
RECOMMENDATION 
In light of the longstanding support of Mrs. Nelson and the Bohannon family to the San Mateo 
Public Library and the San Mateo Public Library Foundation, staff recommends that the donor 
recognition signage proposal be approved to memorialize the major gift of the Bohannon 
Foundation ($100,000) honoring Mrs. Nelson.  Staff also advises the Library Board that future 
donor recognition signage should continue to adhere to the donor recognition signage protocols 
developed for the Main Library; and that customization of future donor recognition signage only 
be considered through collaboration with the City Librarian and the Library Board for future gifts 
at $100,000 or more.   
 
ATTACHMENTS 

 Donor recognition design proposal from Bohannon Foundation 

 Donor recognition signage protocols developed by EHDD for Main Library 

 Sample of donor recognition signage in Main Library [Teen Plasma Screen] 

 Photos of existing variations of donor recognition [World Languages Collection Space in Honor 
of K. G. Ouye; and Memorial Statue in Children’s Courtyard in Memory of Evelyn Newmark] 

   
 
 





























 
City Librarian’s Report 

August 2014 
 
Peninsula Library System Eliminates Reservation Fee 

The Peninsula Library System has eliminated the reservation fee to request or reserve library 
materials.  Library patrons at all Peninsula Library System libraries are now able to request books or 
place a book on reserve without paying the 75‐cents fee.  The elimination of this fee will ensure a more 
equitable use of the collections by the public.  Additionally, customers can now fully embrace and utilize 
the self‐service features of library check‐out systems without being restricted by fees.   

As a member library of PLS, the San Mateo Public Library is pleased to make this improvement in 
customer service, and library patrons are encouraged to request titles from other libraries or reserve 
titles currently checked out free of charge!  
 

Adult Literacy Awareness Month 
  September is “Adult Literacy Awareness Month” and a special year for public libraries that provide 
literacy services in California.  In September, the California Library Literacy Services division (CLLS) of the 
State Library will reach its 30th anniversary milestone as will the Project Read program in San Mateo 
later this fiscal year.  To commemorate Adult Literacy Awareness Month and the 30th Anniversary of 
literacy services in California, the City Council will issue a proclamation at its Sept. 2nd Council meeting.   
 

Toyonaka City’s Donation of Children’s Books 
  The Library received a donation of children’s books in Japanese from the City of Toyonaka (San 
Mateo’s Sister City in Japan).  Mr. Taketoshi Nagahara, Director of Cultural Services at the City of 
Toyonaka, visited the Main Library on August 4 to make the donation.  The books will be added to the 
Japanese collection of books for children at the Main Library.   

Mr. Nagahara was in San Mateo to honor the 2014 Sister City Student Ambassadors‐‐Guy Geva and 
Claire McNally—who represented San Mateo as goodwill ambassadors in Toyonaka in July. 
 

National Night Out  
The Library participated in the annual “National Night Out” event at the King Community Center on 

August 5th.  The event was coordinated by the Peninsula Conflict Resolution Center which offered City 
departments and community agencies the opportunity to promote their services at event. 

At the function, library staff and Trustees promoted the Library’s services and programs.  A popular 
activity was a children’s craft activity.  Library Trustees Robin Rodricks, Susan Monroe and Mitra Haddad 
participated alongside library staff members Gabriel Marino, Connie Sutton, Carol Stults, Elliot Warren, 
Sarah Naumann, Donya Sultani and Ben Ocón.  An estimated 200 visited the Library’s table. 
 

Calendar of Forthcoming Events 
 Art Exhibit (1st Floor Gallery):  “Pastel Drawings by Elvira Dayel”, 7/24‐9/8, Main Library 
 Art Exhibit (2nd Floor Display Case): “Pottery by Scott Shaffer, 8/13‐9/18, Main Library 
 Children’s Movie, “Homeward Bound,” 8/28, Oak Room, 3:30 pm. 
 “The Better College Essay: Fitting In & Standing Out”, Dr. Elizabeth Stone, 9/10, 6 pm, Oak Room. 
 Latino Heritage Month Film Festival (all in Oak Room, Main Library, 5:30 pm): 

o Cesar Chavez, Sept. 15 
o Bless Me, Ultima, Sept. 29  
o Pan’s Labyrinth, October 6 

 Teen DVD Release Party, “The Fault in Our Stars,” 9/16, 5:00‐7:45 pm 
 Book Discussion Program: The Barbary Plague by Marilyn Chase , 9/17, Laurel Room, 6:45 pm. 
 Friends of the Library “Annual Fall Book Sale”, 9/19‐21, during Library’s open hours, Oak Room. 
 Library Board Meeting, 9/22, 5:30 pm, Cedar Room. 
 Latino Heritage Month Dance Workshops (all in Oak Room, Main Library, 6:00 pm): 

o Cuban Dances (Cha Cha, Mambo, Son), 9/30, for adults/teens (registrations at 2nd Flr. Desk) 
o Children’s Baile Folklorico (Los Viejitos), 10/7, for children (registrations at Children’s desk) 

 Latino Heritage Month Program:  Lotería Night, 10/15, Oak Room, 6:00 pm (for all ages). 




